MyHHUHNAJAbHOE GI07KeTHOE I0IIKO0AbHOE 00pa3oBaTe/ibHOe YUpeKIeHHe '
MYHHUHNAJbHOro o0pa3oBanus r. CagsHOropek
nerckuii caa Nel6 «/{roiiMmoBoOUKa»

[TPUHATO: YTBEPX :
O6umM cobpaHreM paOOTHHUKOB 31 4 uit MBJIOY
[Tporokon Ne_Z /4 O B. [luGu3osa
Ot «J» ot _ X 2019r. npukas Ne/ALot « b [17 2019r..

CTy KaH Oﬂ blra MoanuncaHo undpoBoit NogNUCHIO:

CrykaH Onbra BnagnmvposHa

BnaﬂMMleOBHa [MaTa: 2021.03.03 17:25:25 +07'00"

MOJIOKEHHE O 3AHIUTE NEPCOHAJIBHBIX
U BUOMETPUYECKHUX JJAHHBIX
PABOTHUKOB

1. OGmue nos1oKeHHs
1.1. Ilensto panHoro [lonokeHus sBIsSETCs 3allMTa [EPCOHANBHBIX H
6uoMerpuyeckux AanHbiX paboraukoB MBJIOY n/c Nel6y»/lroiimoBouka» (nanee
— JIOY) oOoT HeCaHKIHOHMPOBAHHOTO  JIOCTYyNa, HENPaBOMEPHOIO  HX
MCIIOTb30BAHUS UITH YTPaThl.
1.2. Hacrosimee Ilonoxenue paspaboraHo Ha ocHoBanun KoHctutynuu PO,
Tpyanosoro koznekca P®, Konekca PD 06 aaMHHHUCTPAaTHBHBIX NPaBOHAPYIICHUIX,
I'paxkaanckoro koxekca P®, Yronosroro kozekca P®, a taxke DenepanbHOro
3akoHa P® «O6 undopmaimu, nHGOpMaTH3ALHUU U 3alHTe HHOOPMALIUK.
1.3. IlepcoHanbHble W OHOMETpHYECKHE [aHHbIE OTHOCATCS K KaTeropuu
kKoH(HIeHIHaTbHOH HHpopManuu. PexxuM KOHQHIEHIMATBHOCTH MEPCOHABHBIX
¥ OHOMETPHYECKMX JAHHBIX CHUMAETCs IO MCTEYEHHMH 75 JIET CpOKa XpaHeHWs,
€CIIH HHOE He OIpe/IeNIEeHO 3aKOHOM.
1.4. Hacrosimee IlonojkeHHe yTBep:KAaeTcsi U BBOAWTCSA B JICHCTBHE IMPHKa30M
3aBe/IYIOLIEro M SBISETCs 00s3aTeNbHBIM Ul MCIOJHEHUs BCeMH pabOTHHKaMu,
MMEIOILIUMH JOCTYII K MEPCOHANIBHBIM B OHOMETPUYECKHM JJAHHBIM COTPY/IHUKOB.
1.5.B wsacrosimeMm [lojokeHMHM HKCIONB30BaHbl CIEAYIOIIHE TEPMHHbI H
OrnpeAeNeHus:
PaGoTHHK — (Qu3MyUecKoe IHIO, COCTOsSIIee B TPYAOBBIX OTHOLUCHHUSAX C
paboTozmarenem.




[lepconanbuble AaHHble paboTHHka —  MHOOpMALWS, HeoOxoaumas
paboTOAAaTENIO B CBSA3H C TPYNAOBBIMH OTHOIUCHHUSIMH M KacaroLlascs KOHKPETHOro
paGoTHuKa (cBefeHNs O (haKTax, COOBITUSIX K 0OCTOATENLCTBAX YaCTHOM JKU3HH).
BuomerpuyecKkHe JaHHble Ppa0OoTHHKA - CBEJCHHMS, XapaKTepusyIOlIHe
dusronorndeckue OCoOEHHOCTH 4YenoBeKa M Ha OCHOBE KOTOPBIX MOXHO
YCTaHOBUTB €r0 JINYHOCTb.

O6paGoTka mnepcoHanbHOHl  HHpOpMauUMH —  [OJNy4CHHE,  XPaHCHHE,
KOMOMHMpOBaHUe, Tepeaaia WM 1000 Apyroe HUCMO/b30BaHHE MEPCOHATBHBIX
NaHHBIX paGoTHHMKA B cooTBeTCTBHH ¢ 3akoHoM Poccuiickoii ®enepauuu OT 27
uronst 2006 roga Ne 152-@3 «O nepcoHaNbHBIX AaHHBIX»

JammTa nepcoHanbHOH  HHpopmauun  paboTHHKA —  JEATENBHOCTH
IOPUIMYECKHX M (DM3MHECKUX JIHI M0 O00eCrnevYeHHI0 ¢ MOMOLIBIO JIOKAIBHOIO
peryIMpoBaHus mopsiika o6paboTKy MepPCOHAIBHBIX JaHHBIX W OpraHH3allMOHHO-
TeXHUYECKHX Mep KOH(HISHIMATbHOCTH HHPOPMAIMK O KOHKPETHOM PabOTHHKE,
rnosTy4eHHol paboTozaTeneM B CBA3H C TPYAOBBIMH OTHOIICHHSIMH. _
Konduaenunanbuas uudopmanns — 570 uapopmauus (B J0KyMEHTHPOBAHHOM
WIH SNEKTPOHHOM BHIE), JOCTYI K KOTOPOH OrpaHH4YMBACTCA B COOTBETCTBHM C
3aKOHOJATeNbCTBOM PD.

2. [MoHsiTHE H COCTAB MEPCOHAJILHBIX H OHOMETPHYECKHX JaHHBIX

2.1. IlepconanbHple ¥ OHOMETpHYECKHME [aHHbIE pabOTHHKA - uHpopMarys,
HeobXxoauMasi paboTOMATEeNI0 B CBA3M C TPYAOBBIMH OTHOIICHHAMH M Kacarollasics
KOHKPETHOTO pabOTHHKA.

[Mox nudopManueil 0 paGoTHHKAX MOHUMAIOTCS CBE/IEHNUs O (aKTax, COOBITHSAX H
0BCTOATENBCTBAX JKH3HH pabOTHHKA, MO3BOJSIOIIME HAECHTHQHLIMPOBATH €ro
JTUYHOCTb.

2.2. B cocTaB NepCOHANBHBIX JaHHBIX paOOTHHKA BXOJIAT:

- aHKeTHbIe U OuorpaduyecKue JaHHbIE,

- uHopmanus 06 06pazoBaHuH;

- CBEJIEHHsI O TPYZIOBOM H O0IIEM CTaxKe;

- CBEJIEHUS O COCTaBE CEMbH;

- MacropTHBIE JaHHbIE,

- CBEJIEHHs O BOMHCKOM YYEeTe;

- cBefieHus 0 3apabOoTHOM maTe pabOTHUKA,

- CBEJIEHHs O COLHAJIbHBIX JIBIOTaX;

- CMIeLIHAIBHOCTB;

- 3aHKMaeMast JI0JKHOCTb;

- HAJIAYHE CYIMMOCTH, (haKTOB PUBJIEYeHHs K YTOIOBHOMH, aAMHHHCTPAaTHBHOH
OTBETCTBEHHOCTH;

- aJipec MecTa KHUTEJIbCTBA;

- HOMep JIOMALIHEro TenedoHa;

- coziepkKaHue TPyA0BOIo 10roBopa;

- MOJTAHHUKH ¥ KOTIHH MIPHUKA30B 110 IHYHOMY COCTaBY;

- IMYHOE JIeJI0 ¥ TPY/A0Bask KHWKKa paboTHUKA;




- OCHOBaHUs K NpHUKa3aM 110 JTHYHOMY COCTaBY;
- MaTepHAIbI TI0 TOBBILLEHHIO KBATH(HUKALMH U IEPENOAr0TOBKe PaOOTHHKOB, HX
aTTeCTalllH,
ciyxeOHBIM pacciieIOBaHHSM.
2.2.1. B coctaB GHOMETpHYECKMX AaHHbIX pabOTHMKa BXOHAT BCce (OTO H
BUl€OMATEPHANb], KACAIONIMECS HENOCPeJICTBEHHO KaKZOro paboTHHKA H
HMeEIoIIHe MeCTO OBITh B Y UPEKIECHUH.
O6paboTka GHOMETPHYECKHX [aHHBIX Pa0OTHMKA MOXKET OCYLIECTBIIATECSH Oe3
cornacusi CyObeKTa MNepCcOHANBHBIX [JaHHBIX B CBA3HM C OCYLICCTBICHHEM
MpaBoCy/Hsi, a TaKkKe B ClydasX, MNPeJyCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Poccuiickoii @enepauun 0 0e30MacHOCTH, 3aKOHOAATEIBECTBOM Poccuiickoi
®esepaid 00 OMNEpPaTHBHO-PO3BICKHOH  1€ATEIbHOCTH, 32aKOHOAATE/IBCTBOM
Poccuiickoit ~ @Demepaumu O  TOCYJapCTBEHHOMH cimyx0e,  yrojaoBHO-
HCIOJHUTEIbHBIM 3aKOHOATE/IbCTBOM Poccuiickoii ®enepanuy,
3akoHOmaTenbcTBOM Poccuiickoii Menepauuu 0 Mopsiike Bble3na U3 Pocchiickoi
denepaunn 1 Bhe3aa B Poceniickyro Denepaluio.
2.3. JIoKkyMeHTHI, yKazaHHble B I1. 2.2. ¥ 2.2.1. HaCTOAILEro [TonoxeHusi, ABISIOTCS
KOH(HMIEHUMAIBHBIMH, XOTsA, Y4YHMThIBas HMX MacCoBOCTb M CIHHOE MeCTo
06pabOTKM M XpaHeHHs, COOTBETCTBYIOUWMA TIpH( OrpaHMYEHHMs HA HHX HE
CTaBHTCS.

3. O6paboTka nepcoHabHbIX H OHOMETPHYECKHX IaHHbIX

3.1. Tlon 06pabGoTKOM MEepCOHANbHBIX W OMOMETPHYECKMX [IaHHBIX paboTHHKa
MOHMMaeTcsi [OJyYeHHe, XpaHeHHe, KOMOMHMpOBaHMe, Mepefaya Wi joboe
JpyToe UCTIO/b30BaHNE NePCOHAIBHBIX i OHOMETPHYECKHX AaHHbIX paboTHHKaA.
3.2. B nensix obecriedeHus mpas U cBo60/1 YenoBeKa U rpakIaHuHa, paboTonarenb
W ero npeicTaBUTENH MpH 06paboTKe MepCOHATbHBIX U OHOMETPHYECKUX AaHHBIX
paGoTHHKa 06513aHBI COOIIOATH CleTyIOLIHe 0611e TPeOOBAHHSL:

3.2.1. O6paboTKa nepcoHaIbHBIX U OHOMETPHYECKUX NaHHBIX pabOTHUKA MOXKET
OCYILIECTBATHCA B LIENSIX COAEHCTBHsA paGOTHUKaM B TPYZOYCTPOHCTBE, o0yueHuHn
W TIPOJBHXKEHHH MO ciyxOe, obecrieueHus JU4HOH 0e€301acHOCTH paboTHHUKa,
KOHTPOJIsl KOJIMYECTBA U Ka4ecTBa BhITIONHAEMON paboThL.

3.2.2. [Ipu onpenenenun o0beMa u colepxkanus 00padaTeIBaeMbIX TTepCOHANBHBIX
H OrMOMETPHYECKHX JaHHBIX paboTHUKAE, paboTonaresb JOJKEH
pykoBozcTBoBaThesi  KoHcTuTyumed — Poccuiickoi denepauun, TpynoBbM
KOJIEKCOM M MHBIMH (he/iepaibHbIMU 3aKOHAMH.

3.2.3. TlomyyeHHe MEpPCOHAIBHBIX W OHOMETPUYECKHX [aHHBIX MOXKET
OCYLLIECTBIATHCA KK MyTeM HpPeICTaBleHHs UX CaMUM PabOTHHKOM, TaK U MyTeM
MOJTy4eHUs] UX U3 HHBIX HCTOYHHKOB.

3.2.4. TepcoHanbHble ¥ OMOMETPUYECKHE [JaHHBIC CIEAYeT IOJy4aTb y Camoro
paboTHuka. Eciu nepcoHanbHble W OHOMETPHYECKHME [AHHBIC paboTHUKA
BO3MOKHO TIOJy4HTh TOJIBKO y TPeTheil CTOPOHBI, paboTonaTek I0JDKEH 3apaHee
cooOmuTe pabOTHHKY O LeNsiX, MpeArnojaraéMblX HCTOYHHMKAX H criocobax
MOJIy4eHHs TMEePCOHATBHBIX ¥ OHOMETPHYECKHX NaHHBIX, o6 HuX XapakTepe,
MONy4YUTh Y pabOTHHKA COOTBETCTBYIOLIEE MHChMEHHOE COrvlacie Ha MOIyueHHe




NEepCOHANbHBIX U OMOMETPHYECKHX AaHHBIX, @ TaK)Ke Pa3bsICHHUTH MOCIEICTBHS
OTKa3a pabOTHMKA aTh MUCbMEHHOE COrlIacHe Ha X MOJyYeHHe.

3.2.5. PabGoTonartens He MMeeT NpaBa Noay4aTh U 00pabaTbIBaTh MepCOHAIBHBIE U
OuoMeTpuyecKkHe AaHHble pabOTHHKA O €ro MOJMTUYECKHX, PEIMTHO3HBIX W MHBIX
yOeKIeHHUAX M 4YaCTHOW KHM3HM. B ciyuasx, HENnoCpeACTBEHHO CBS3aHHBIX C
BOITPOCAMH TPYJOBBIX OTHOILUEHUM, [aHHbIE O 4YacCTHOW JXM3HU pabOTHHKA
(uHpopMaLMs O JKU3HEAEATEIBHOCTH B cdepe CeMeWHBIX, OBITOBBIX, JUYHBIX
OTHOLIEHHH ) MOryT ObITh nosydeHbl U 00paboTanbl paboToaresemM TOIBKO C ero
MUCBMEHHOT'0 COTJIACHsl.

3.2.6. PaGoToznarens He ©MeET MPaBO NMOIy4aTh U 00pabaTeIBaTh NEpCOHAIBHbBIE U
OuomeTpuueckue AaHHble pabOTHMKAa O ero 4YIeHCTBe B OOIIECTBEeHHBIX
00BeIMHEHHUSIX WM ero Mpo(CoI03HON AeATeIbHOCTH, 32 HCKIIOYeHHeM CITyvaes,
NpeayCMOTPEHHBIX (e/iepalbHBIMH 3aKOHAMH.

3.3. K obpabotke, nepegaue ¥ XpaHEeHHIO NIEPCOHAIBHBIX H OHOMETPHYECKHX
JNAaHHBIX paOOTHHUKA MOTYT HMETh JAOCTYIl COTPYAHUKH:

- 3apeaytomuiit MBJIOY n/c «/loiiMmoBoYKa»;

- CTapLUMi BOCIIUTATENb;

- pabOTHUKH OyXraaTepHH.

3.4. Hcnonb3oBaHWE MEpPCOHANBHBIX M OHOMETPUYECKMX HAaHHBIX BO3MOXHO
TOJIbKO B COOTBETCTBHH C LIEJISIMH, ONPEIE/IAIOIUMHI HX MTOJTy4YeHHE.

3.4.1. IlepconanbHble 1 OHOMETPUYECKHE JaHHbIE HE MOTYT OBITh MCIIOJIb30BaHbI B
HensX [pUYMHEeHMUs MMYIIEeCTBEHHOr0 W MOpAIbHOrO0 Bpela rIpakaaHam,
3aTpyJHEHMsl peaiu3aluu npaB U cBobon rpaxknaH Poccuiickoit ®enepaumu.
Orpanunuenue npas rpaxzaaH Poccuiickoii Denepanuu Ha OCHOBE MCIIOIB30BaHHS
uHpopmalu 00 UX COLMATBLHOM IPOMCXOXKIAEHHH, O PacoBOM, HALMOHAJILHOM,
13bIKOBOM, PEIMTHO3HON U MapTUHHOM NMPUHAAIEKHOCTH 3allpelleHo U KapaeTcs B
COOTBETCTBHH C 3aKOHOJATE/IbCTBOM.

3.5. [lepenaua repcoHalbHbIX U OHOMETPHUYECKUX JaHHBIX pabOTHHUKA TPETHUM
JIMLIaM BO3MOJKHA TOJIBKO C cornacks pabOTHHKA UIIH B ClIy4asix, MpsiMO
NpeayCMOTPEHHBIX 3aKOHOAATEIBCTBOM.

3.5.1. Ilpn nepenade mnepcoHanbHbIX U OMOMETPUYECKHUX JaHHBIX pabOTHHKA
paboTonaTeb 10JKeH coOMoaTh cieaytonme TpeboBaHus:

- He cooOlark nepcoHalbHble U OMOMeTpHYecKHe JaHHble pPabOTHHMKA TpeTheid
CTOpOHe 0e3 MMCBMEHHOI0 corjaacHs paboTHHKA, 32 UCKIIIOYEHHEM ClIydaeB, Koraa
3TO HEOOXOAMMO B LENAX TMpeayNpeXkAeHUs Yrpo3bl JKU3HH M 3J0POBBIO
pabOTHHKa, a TAKXKe B CIy4asiX, yCTAaHOBJIEHHBIX (e/ilepalbHbIM 3aKOHOM;

- He coolbmarh mnepcoHajdbHble M OHOMETpUYecKHe [aHHble paboTHWKA B
KOMMEpUYEeCKHX LessIX 0e3 ero muCbMeHHOro COracus;

- MpeaynpeauTh JIML, MOJy4arolUX MepPCOHANbHbIE U OMOMETpUYECKHE HaHHBIE
paboTHHKA, O TOM, YTO 3TH JaHHBIE MOTYT OBITh HCIIOJIB30BaHbI JIIIb B LEJSX, 15
KOTOPHIX OHH COOOLIEHbI, H TPeOOBaTh OT ITUX JIHL MOATBEPKIACHHUS TOro, YTO
naHHoe mnpaBuino cobmopeHo. Jluma, mnonydarompMe — [EepPCOHANbHBIE H
Ouomerpuyeckue  JaHHble  paboTHHUKa, 00s3aHBl  coOMIOAATh  pPEeKHM
KOH(HIeHINAIBHOCTH.




- paspemath JOCTYM K TEPCOHANbHEIM H GHOMETPHYECKHUM AaHHBIM PabOTHHKOB
TOMBKO CIEMATbHO YIIOJHOMOYEHHBIM JIHIaM, YKa3aHHbIM B M. 3.3 HACTOSLLEro
TMONIOKEHUs, MPH 3TOM YyKa3zaHHble JIMLA JODKHBI MOJy4aTh TOJBKO T€
IepcoHaNbHbEIE ¥ GMOMETpHYECKHe IaHHble pabOTHHIKA, KOTOPbe HE0OXOAMMBI /s
BBITOJHEHHS] KOHKPETHBIX (DYHKIIHIA;

- mepenaBaTh TNepCOHalbHblE W  OHOMETpHYECKHe JaHHBIE PabOTHHKaA
MpeJCTaBUTENsIM PabOTHUKOB B MOpS/IKE, YCTAHOBICHHOM TpYJOBBIM KOAEKCOM
P®, W OrpaHMYMBATE 3Ty HMH(POPMALMIO TOINBKO TEMH [aHHBIMH pPabOTHHKA,
KOTOpble HEOOXOAMMBI [UIS BBINONHEHHS YKA3aHHBIMH TIPEICTABHTE/SIMH KX
(yHKIHA.

3.5.2. [lepenaya mepcoHaIbHBIX U OMOMETPHUYECKHX JaHHBIX OT JAEepKaTelsi HIH
ero mpeiCTaBUTENeH BHELIHeMY [MOTpeOMTENn0 MOXeT JOMyCKaTeCs B
MHHHMAJIBHBIX 00BbEMax M TOJBKO B LIEJISIX BBINOJHEHHs 3a1a4, COOTBETCTBYIOLINX
00BEKTHBHOM MpU4YHHE cO0pa 3THX JaHHBIX.

3.5.3. Ilpu mepenaue MepcoOHANbHBIX M OHOMETPHYECKHX IaHHBIX paboTHHKa
notpe6uTensam (B TOM YHCIIe H B KOMMEPYECKHX Le/isiX) 3a Npe/ielibl OpraHn3aluH
paGoTomaTens He JO/KEH COOOMATh 3TH JaHHBIE TPETheH CTOPOHE be3
MMCBMEHHOro coryiacusi pabOTHHMKa, 3a WCKIKYEHHeM CllydaeB, Korjaa 3TO
HeOOGXOMMO B LEJSAX MpedyNpeXkAeHHs] yrpo3bl XKH3HH H 3[40POBbIO pabOTHHKA
WM B CJIy4asiX, yCTAaHOBJIEHHBIX (De/lepaibHBIM 3aKOHOM.

3.6. Bce Mephl KoH(uIeHUMANBHOCTH mpu cOope, oOpaboTKe M XpaHEHHH
MepcoHaNbHBIX H OHOMETPHYECKHX [JaHHBIX pabOTHHKA PaCIPOCTPAHSIOTCS Kak Ha
GymakHble, TaK ¥ Ha OJEKTPOHHbIe (ABTOMATM3MPOBAHHbIE) HOCHTEIH
uH(pOpMaLUH.

3.7.He pomyckaercsi OTBed4aThb HA BONpPOCHI, CBSi3aHHbIe C mepexaven
nepcoHanbHOil nHGopManuu no Tesnedony nian pakcy.

3.8. XpaHeHue NEePCOHANBHBIX U GHOMETPHYECKUX JaHHBIX IOJDKHO MPOUCXOAHTE
B TOpsAIKE, MCKIIOYAIOLUIEM MX YTpary, AOCTYN MOCTOPOHHHM JIMLAM HIH HX
HEMPaBOMEPHOE HCII0JIb30BAHKE.

3.9. [lpu TMpHHATHM pEILEHHH, 3aTParuBalOMMX HHTEPECHI paboTHHKa,
paboTomatens He MMeeT IpaBa OCHOBBIBATBCA HA  MEPCOHAIBHBIX U
6HOMeTpUYECKHMX AaHHBIX pabOTHHKA, MOJTy4EeHHBIX HCKIIOYHTENbHO B pe3y/bTaTe
HX  aBTOMATH3MpPOBAaHHONH  OOpaGOTKM  WIH  3JCKTPOHHOrO  TOITyHCHHS.
PaGoTonaTelh YUUTHIBAET JIMYHbIE Ka4ecTBa pPabOTHHKA, ero 106pOCOBECTHEIH U
3¢ peKTUBHBIN TPYI.

4. locTyn K NepcoHaJbHbIM H OHOMETPHYECKHM JaHHBIM

4.1. BHyTpeHHHi1 JOCTYN (JOCTYTI BHYTPH OpPraHHU3alliH):
4.1.1. TpaBo moCTyna K MEpPCOHANBHBIM H OHOMETPHIECKHM NaHHBIM paboTHHKa

HMEIOT:
- 3apeaytommit MBJIOY n/c Nel6 «/lroiiMoBouKa»;




- NpH TMepeBoje M3 OJHOTO CTPYKTYPHOTO TOApA3Ne/ieHHs B APYroe, AOCTYI K
NepcoHaIbHBIM W OHMOMETPHYECKHM [aHHBIM COTPYAHHMKa MOXET HMeTh
PYKOBOZMTEIIb HOBOI'O MOPa3/IeIeHNs;

- caM pabOTHMK, HOCHTEJIb JaHHBIX;

- COTPY/IHMKH OPTaHH3all|H, yKa3aHHBIE B 11.3.3 HACTOALIETO MOJIOXKEHHA.

- Ipyrde COTPYJAHHKH OpraHHW3aluH TpPH BBINOJHEHHH HMH CBOHX ciy)KeOHBIX
00s13aHHOCTEH.

4.2. BHeIIHHH JOCTYII:

42.1. K umciay MaccoBbIX MOTpeGHTENel NepCOHANbHBIX H OHOMETPUHECKHX
JAHHBIX BHE OPraHM3allid OTHOCATCS TOCYIApCTBEHHbIE M HEroCy1apCTBEHHBIC
(yHKLIHOHAJIbHBIE CTPYKTYPBI:

- HAJIOrOBBIE MHCIIEKILIMH;

- IPaBOOXPAHHTENIbHBIE OPTraHbl;

- CTPaxoBbI€ areHTCTBA;

- BOGHKOMATHI,

- OpraHsl COLIMAILHOTO CTPaXOBaHMU;

- IEHCHOHHBIE (DOH/IBI;

4.2.2. Hag30pHO-KOHTPOJIbHEIE OpraHbl HMEIOT JOCTYIl K uH(pOpMalM{ TOJBKO B
chepe cBoeH KOMIETEHLIHH.

4.2.3. Opranu3auyy, B KOTOpble paOTHAK MOXKET OCYIIECTBIIATH INEPEIHC/ICHHA
[eHEeXKHBIX CPeACTB (CTpaxoBbleé KOMIIAHWH, HErocyaapCTBEHHBIC MNEHCHOHHBIC
donsl, OGnaroTBOpHTEbHbIE OpPraHU3alMH, KPEAUTHBIC y4YpexeHus), MOTYT
[OJNYYHTh JOCTYN K TEPCOHAJbHBIM M OHOMETPHUYECKHM JaHHBIM paboTHHKa
TOJIBKO B CJTy4Yae ero MUChbMEHHOTO pa3perleHHus.

4.2.4. [lpyrue opraHu3aiuu:

- cBegeHHsi O paboTaiolleM MM YXKe YBOJIEHHOM pabOTHHKE MOryT ObITH
TpefoCTaBieHbl APYrodf OpraHM3ali¥ TOJIBKO HA OCHOBAaHMHM MHCEMEHHOTO
3ampoca Ha ONaHKe OpraHM3alMk, C TMPHIOKEHHEM KONHH HOTApHAILHO
3aBEPEHHOr0 3asBJIeHHs pabOTHHKA,

- nepcoHanbHble M OHOMETpHYECKHE JaHHBIE paboTHHKa MoOryT OBITB
Mpe0CTaB/IeHbl POACTBEHHHUKAM WM YIEHaM €ro CeMbH TOJIBKO Ha OCHOBAaHHH
[IUCHMEHHOTO pa3pelIeH s caMoro paboTHHKA.

B cmyuae passoja ObiBilas cynpyra (Cymnpyr) HMMEIOT MpaBo oOpaTuTbCS B
OpraHuU3alHIo ¢ MHCbMEHHBIM 3alPOCOM O pasMepe 3apaboTHO# riaThl pabOTHHKA
6e3 ero cornacus B IOPsIKe, IPeTyCMOTPEHHOM 3aKOHOAaTeNbCTBOM PD.

5. 3amMTA NePCOHANBHBIX H OHOMETPHYECKHX AaHHBIX

5.1. Tlox yrpo3o#f WM ONACHOCTBIO YTpaThl NEPCOHAIBHBIX H OrOMeTpHYECKHX
JIaHHBIX TOHMMAETCs eAWHMYHOEe MM  KOMIUIEKCHOE, pealbHOe WK
MOTEHIHAJIbHOE, AKTHBHOE HJIM TIaCCHBHOE TMPOSBICHHE 3JIOYMBIIIICHHBIX
BO3MOJKHOCTEH BHEIIHMX HJIH BHYTPEHHHMX MCTOYHMKOB YIrpO3bl CO3/1aBaTh
HeONaronpUATHbIE COOBITHS, OKa3bIBaTh JAeCTaOHIM3MpYIOIee BO3JEHCTBHE HA
3alUIIaeMyt0 HHPOPMALIKIO.




5.2. Puck yrpo3el moObIM HH(MOPMAUMOHHBIM pecypcaM CO3[al0T CTHXHUHHBIE
OencTBHs, SKCTPEMAalbHBIE CHUTyallMH, TEppPOPHCTHYECKHE MHEHCTBHs, aBapUu
TEXHUYECKHUX CPEACTB M JIMHUH CBA3M, JpyrHe OOBEKTHBHbIE OOCTOATENLCTBA, a
TAaK)K€ 3aMHTEPECOBAHHBIE W HE3aWHTEPECOBAHHBIE B BO3HUKHOBEHHUH YIPO3bI
auLa.

5.3. 3ammTa NepcoHaJbHBIX M OHOMETPHYECKHX JAaHHBIX MpeAcTaBiseT COOOH
’KECTKO  perjaMeHTHpPOBAaHHBIH mpolecc, MpeAynpexAalolui HapylIeHHEe
NOCTYMHOCTH,  LIEJOCTHOCTH,  JOCTOBEPHOCTH M  KOH(HIEHIHMAIbHOCTH
NepCOHAIbHBIX JaHHBIX H, B KOHEYHOM cueTe, obecrneuMBarOLIUii JOCTATOYHO
HajgexHyio Oe3omacHocTh HH(OpMAaLMM B TMpOLIECCe YNPaBIEHYECKOW U
TIPOU3BO/ICTBEHHOM eI TeIbHOCTH OPraHU3alluu.

5.4. 3ammMra mnepcoHaNbHBIX M OMOMETpUYECKMX JaHHBIX pabOTHHKa OT
HENPaBOMEPHOI0 HMX HCIOJB30BaHUs WM YTpaThl JO/DKHA ObITh obecrneueHa
paboToznaTeneM 3a CHeT ero CpejCTB, B MOpPs/IKe, yCTAHOBIEHHOM (eaepanbHbIMU
3aKOHAMH.

5.5. BHyTpeHHsis 3al0uTa.

5.5.1. BHyTpeHHsisi 3amMTa TEpPCOHATBHBIX W OHOMETPHYECKHMX JaHHBIX
3aKJIIOYaeTCs B MPUHATHM MEp 10 MCKIIOYEHUIO HEeNpaBOMEPHOro nmbo
HECAaHKLIMOHMPOBAHHOI'0 JOCTYMa K MMEePCOHATbHBIM U OMOMETpHYECKHM JaHHBIM
CO CTOpPOHBI NepcoHana, paboTaioliero ¢ JAOKyMeHTaMH W 0a3aMu JaHHBIX.
PernameHTanus [JocTyna mepcoHala K KOHOUACHLUWAIBHBIM  CBEIEHHSM,
JIOKyMeHTaM M 0a3aM JaHHBIX BXOJIMT B YMCIIO OCHOBHBIX HarpaBlieHUH
OpPraHM3alMOHHON 3allUThl MH(GOpPMALMU U IpeJHa3HayeHa A pa3rpaHHyuYeHUs
MOJTHOMOYHMH MEXy PYKOBOAUTEISAMH H CIIELHAIMCTAMH OPraHU3aLHH.

5.5.2. lns obecnieueHus: BHYTpeHHe! 3alIUThlI NIEPCOHAIBHBIX B OHOMETPUYECKUX
NaHHbIX PaOOTHUKOB JOJKEH cobmoaaThes psia Mep:

- OrpaHMYeHHEe W perjaMeHTalMs cocTaBa pabOTHUKOB, (YHKIHMOHAIIBHbIE
0053aHHOCTH KOTOPBIX TpeOyIOT KOH(GHACHIHAIbHBIX 3HAHUMN;

- cTporoe u3bupaTesbHOEe M OOOCHOBAaHHOE pacrmpejelieHue JAOKYMEHTOB H
uH(pOpMaLuK MeXIy pabOTHHKAMH;

- pauuOHalbHOE pasMelleHue pabounx MecT pabOTHUKOB, NOpPU KOTOPOM
UCKITIOYAJIOCh Obl OECKOHTPOJIBHOE UCIIONIB30BaHUE 3alUIIIaeMoi HH(pOpMaLUu;

- 3HaHHe pabOTHUKOM TpeOOoBaHHII HOPMAaTHBHO-METOAMYECKHX JOKYMEHTOB IIQ
3aIInTe HHPOPMALIMK U COXPAHEHHH TaiHBbI;

- HaJlW4YMe HeoOXOOMMBIX YCIOBHM B TOMEIIEHMH Uil paboTel ¢
KOH(HeHIIMAIBHBIMY JOKyMEHTaMHU U 0a3aMu JaHHBIX;

- OpraHu3aLys MopsAaKa yHUUTOKeHUs KOH(PUASHIHATbHOH HH(OpMaLHH;

- CBOEBpEMEHHOE BBISIBIIEHHE HapyLIeHUH TpeOOBaHUN pa3pelIuTeIbHON CHCTEeMbI
noctyna pabOTHUKaMHM MoJipa3iesieHus;

- BOCIIMTaTeNIbHAsl U Pa3bsCHUTENIbHAs paboTa ¢ COTpYAHUKAMHU MOAPA3AEIeHHS 110
MpeaynpeKIeHHIO yTPaThl LIEHHBIX CBeeHU NpH paboTe ¢ KOH(PHAEHIMATbHBIMUA
TOKYMEHTaMH;

- HeJONyIEeHWE BbIJa4d JIMYHBIX Jle]l COTPYAHMKOB Ha pabounme MecTta
paboTHUKOB. JIM4yHBIE Oena MOTYT BblOaBaTbcs Ha pabouWe MecTa TOJBKO




3aBe/yloleMy, pabOTHHKAM cmyx0bl yTpaBleHHs IePCOHAIOM H CTapIIeMy
BOCIMTATEIIO MPH MOArOTOBKE MAaTepHaNIOB [UIs aTTeCTallnk paboTHHKA.

5.5.3. 3amura TEepCOHANBHBIX M OHOMETPHYECKHX JaHHBIX paboTHHKA Ha
3JIeKTPOHHBIX HOCUTEIIAX.

Bce mamkH, coiepikaliie MepcoHabHble i OHOMETPUYCCKUX NaHHBIC paboTHHKA,
JOIDKHBI OBITh 3alMILEHbI T1apojieM, KOTOPbIH H3BECTeH AEIOMPOU3BOMTENIIO H
3aBe/IyIOLEMY.

5.6. BHelHs4 3a11MTa.

56.1. Jlns  3alAThI KOH(HMACHIMAIbHOH  HHOOpMAUMH  CO3JAIOTCH
[le/leHanpaB/ieHHble  HeGNaronpuATHbIE — yC/l0BHI  H TPy IHOMNPEOJOTHUMbIE
MpenATcTBAS Ul TOCTOPOHHEro  JIMLA, MBITAIONIETOCs  COBEPIUUTH
HeCaHKUMOHMPOBaHHBI JOCTYyn H OBIAJICHHE unpopmauuern. Llensio H
pe3y/IbTATOM HECAHKUHOHHPOBAHHOrO NOCTyMa K HWH(POPMALIMOHHBIM pecypcaM
MOJKET ObITh HE TOJBKO OBNaJeHHE LIEHHBIMH CBEICHUAMH H HX HCTIOIb30BaHKE,
Ho W WX BHIOM3MEHEHHEe, YHUUYTOXKEHHe, BHECCHHE BHPYCd, MOJMEHa,
hanscuuKaLHs COAEPIKAHMSA PEKBU3NTOB IOKYyMEHTa H ap.

5.6.2. Tlog MOCTOPOHHUM JIMLIOM TOHUMACTCHA moboe NHUO, HE HMEIOIIEe
HeTOCPEICTBEHHOTO OTHOLIGHMs K JACATEIBHOCTH OpraHu3alliM, [OCETUTEIH,
paGOTHHKH JPYr¥X OpraHH3alHOHHBIX CTPYKTYP. [TocTOpOHHHE JIHLA HE JOJKHBI
3HATh pacnpeenenye QyHKIHH, pabouue MPOLECCH, TEXHOIOTHIO COCTABICHH,
o(opMIeHH s, BEJICHHS U XPaHeHHs NOKYMEHTOB, ACI H pabo4ux MarepuHanoB B
y4peKACHUH.

5.6.3. Jlns obecrieueHus BHEIIHEH 3alMThl MEPCOHATBHBIX H OHOMETPHYECKHX
JAHHBIX COTPYAHUKOB JOJIKHBI COOMOATECS P MEP:

- TOPSIOK TIPHEMa, y4eTa i KOHTPOJIS AeATEIbHOCTH MOCETHTENIEH;

- TeXHUYeCKHe CPeCTBa OXPaHbl, CHTHATTM3ALHH,

- MIOPSIIOK OXpPaHbl TEPPUTOPHH, 3aHHH, NOMelLeH i,

- TpeGoBaHus K 3aluTe HHOOPMALIUHK TIPH MHTEpPBLIOMPOBAHNH 1 COOECe0BaHMSAX.
5.7. Bce nuua, cBs3aHHBIE C MOTYYEHUEM, 06paboTKO# 1 3alUTOH NEePCOHATBHBIX
M OHOMETpPHYECKHX JaHHBIX, O00f3aHbBl  TOAMHMCATH 0053aTensCcTBO O
HepasrJiallleHHH IePCOHABHBIX U 6HOMETPHYECKHX JaHHBIX PaOOTHHKOB.

5.8. Tlo BO3MOXHOCTH [EpCOHaJbHBIE H fuoMeTpHUYeCcKHe  JIaHHBIE
006e3THYHBaIOTCA.

59. Kpome Mep 3aluThl MEPCOHANBHBIX —H OUOMETPUYECKHUX JaHHBIX,
YCTAHOBJIEHHBIX ~ 3aKOHOJATENLCTBOM, paGotomarens, pabOTHHKH H X
Mpe/ICTABATENH MOTYT BbIPaOaThiBaTh COBMECTHBIE MEPbI 3alUThl TEPCOHAIBHBIX
1 GHOMETPHYECKHX JaHHBIX PAOOTHHKOB. '

6. lpaBa u 06s13aHHOCTH PadOTHHKA

6.1. 3akperienue mpaB pabOTHWKA, pPErIAMEHTHPYIOLIMX 3alIUTy ero
MepCOHAIBHBIX ¥ OHOMETPHYECKUX JaHHBIX, obecrieuHBaeT COXPAHHOCTh MOJIHOM
¥ TOYHOW MH(GOPMALIUHU O HEM.

6.2. PaGOTHHKHM ¥ UX TIPEICTABUTEIH J0DKHBI OBITh O3HAKOMIICHBI I10/1 pacIHCKy C




JOKYMEHTaMH  OpraHM3ali{, YCTAHABIMBAIOIMMMH  MOPSAOK  00paboTKu
NepCOHANBHBIX H OHOMETPHYECKHX NaHHBIX paOOTHHKOB, a TakKe 00 X MpaBax
00s13aHHOCTSIX B 3TOM 00/acTH.

6.3. B 1esx 3amIMThl EPCOHATBHBIX H OMOMETPHYECKHX JaHHBIX, XPAHSALIUXCS Y
paboTonarens, pabOTHUK UMEET NIPaBo:

- TpeGoBaTh HCKIIOYEHHUS WJIM HCOPABIEHHS HEBEPHBIX WIIM HEMOJHBIX
MePCOHATBHBIX 1 OHOMETPHYECKHX JIaHHBIX;

- Ha cBOOOHBIN OECIIaTHBIN JOCTYN K CBOMM IEPCOHAIBHBIM H OHOMETPHYECKHX
JaHHBIM, BKIIOYas MpaBO Ha [ONy4YeHHe KOMuil mo0O0H 3amucH, coaepiKallei
NepCcOHaNbHBIE U OMOMETPUYECKUX JaHHBIE,

- MepcoHabHble U GHOMeTpHYecKHe JaHHbIE OLIEHOYHOIO XapaKTepa HONOIHUTH
3asiBJIEHHEM, BBIPAXKAIOIIUM €ro COOCTBEHHYIO TOUKY 3PEHHS,

- ONpejeNsTh CBOMX MpEACTaBUTENEH /Ul 3allMThl CBOMX [EPCOHAIBHBIX H
OMOMETpPHYECKHX JJaHHBIX;

- Ha COXpaHeHHe ¥ 3alUTy CBOeH JTU4HOH U CeMEeHHOM TalHbI.

6.4. PaGoTHuk o0s3aH:

- epezaBaTh paboTOAATETIO HIIH €r0 NPEICTaBUTEN0 KOMIUIEKC I0CTOBEPHBIX,
JIOKYMEHTHPOBAHHBIX MEepPCOHAJIBHBIX M OHOMETPHYECKMX [JaHHBIX, COCTaB
KOTOPBIX YCTAHOBJIEH TPYAOBbIM 3aKOHOIATENBCTBOM U TPYAOBBIM JI0rOBOPOM;

- CBOEBpEMEHHO coo0maTh paboToaaTennto 00 H3MEHEHHH CBOMX MEPCOHANIBHBIX H
OHOMETpUYECKHUX JaHHbIX.

6.5. PaboTHHKH cTaBAT paGoToiaress B H3BECTHOCTh 00 M3MEHEHHH (aMuiIMH,
MMEHHM, OTYECTBA, JaThl POJKAEHHS, YTO TOJIy4aeT OTpaKE€HHE B TPYJOBOH KHIKKE
Ha OCHOBaHMH MpPEJICTABIEHHBIX HOKyMeHTOB. [Ipy HEOOXOMMMOCTH M3MEHSAIOTCH
naHHele 00 oOpa3zoBaHMH, mpodeccuH, ClNEUUalbHOCTH, MPHCBOEHHH HOBOIO
paspsiza u mp.

6.6. Orka3 pabOTHMKOB OT CBOero npaBa Ha 0OpabOTKy MEpCOHANbHBIX H
OHOMETPUYECKHX JAaHHBIX TOJBKO C MX COIVIaCHs He SABISETCS PYKOBOASILIHM
NPUHLIATIOM U1 paboTtozaTens, MOCKOJBKY 3TO MOXKET IOBJIe4Yb NPUYHHEHHE
MOpaJIbHOr0, MATEPHAIBHOTO Bpe/ia, HapyLIeHHE 3alUThl YaCTHOM KU3HHU, TMIHOH
¥ ceMeiiHOM TaiiHbl pabOTHUKOB.

7. OTBETCTBEHHOCTD 32 pasrjalleHHe KOH(PHAeHUHAIbHOH
HH(popMaLHH, CBA3aHHOI ¢ MePCOHAILHBIMH H OHOMETPHYECKHMH JaHHBIMH

7.1. TlepcoHaibHas OTBETCTBEHHOCTb - OJHO M3 TIJIaBHBIX TpeOOBaHWH K
opraHu3aliy (yHKIHOHHPOBAHMS CUCTEMbI 3aLIATH IEPCOHANBbHON HHpOpMaUU
1 obsi3aTenbHOE ycaoBre obecnevyeHus 3(p(PeKTUBHOCTH 3TOH CUCTEMBI.

7.2. IOpuguueckue W (QuHueckue JMLA, B COOTBETCTBUH CO CBOHMH
MOJHOMOYHSMH Blajelomue HHPOpMaLMed o0 rpaxaaHax, [oNy4Yalolmue Hu
HCIIOJIB3YIOILHE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOAATEIbCTBOM
Poccuiickoii ®ezepaluy 3a HapylleHHe PeXHMa 3alMThI, 00paboTKH U Mopsiaka
KCIIOJIb30BaHMs 3TOM MH(OPMALIHH.

7.3. PykoBomuTelnb, pa3peluaroiiyii JOCTYN COTPYAHHKA K KOH(HICHIHAILHOMY
JIOKYMEHTY, HeCeT MePCOHAIbHYI0 OTBETCTBEHHOCTh 33 JAHHOE pa3pellIeHue.



7.4. Kaxnapli COTpYyAHHK OpraHu3aluy, mNOIydalommii s paboTsl
KOHOWIEHIHANBHBIN  JOKYMEHT, HECeT eIHHOJHYHYIO HElOCPEeICTBEHHYIO
OTBETCTBEHHOCTh 3@ COXPAHHOCTb HOCHUTENS M  KOH(QHIEHUHAIBHOCTH
HH(OPMALIHH.

7.5. Jluua, BHHOBHEIE B HApYIIEHUH HOPM, PETYJIUPYIOIIUX MOTy4eHne, 00paboTKy
M 3allUTy TMepPCOHaNbHOM HH(pOpMauUMKM pabOTHHKA, HECYT IUCIMIUIMHAPHYIO,
aJIMHHUCTPATUBHYIO, I'Pak/1aHCKO-NIPABOBYIO MJIH YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (he/iepaibHbIMU 3aKOHAMH.

7.5.1. 3a HeHWCNOJHEHHME WM HEHAIUIe)Kalllee HMCIOJHeHHe pabOTHUKOM IO €ro
BHHE BO3JIO)KEHHBIX Ha Hero o0sf3aHHOCTeH MO COOIONEHHIO YCTaHOBJIEHHOI'O
rnopsika paboThl cO CBeIEHHAMH KOH(HIEHLMAIBHOTO Xapakrepa, paboronareinsb
BIpaBe MPUMEHSTh MpelyCMOTpeHHble TpyJoBBIM KOAEKCOM AHCLHUILTAHAPHBIE
B3bICKAHMS.

7.5.2. JIOJDKHOCTHBIE JHI@, B O0S3aHHOCTH KOTOPBIX BXOAUT BEJEHHE
MepCOHAIBHBIX M OHOMETpHYeCKHX AaHHBIX paboTHHKa, 00s3aHbl OOecrevuTh
Ka)KOMY BO3MOJXKHOCTb O3HAKOMJIEHHS C JOKYMEHTaMH M MaTepHalaMy,
HETOCPECTBEHHO 3aTParuBalOIIMMHK €ro InpaBa W CBOOOJBI, €CIM HHOE He
MpeiyCMOTPEeHO 3aKkoHOM. HempaBoMepHBIi OTKa3 B MPEN0CTaBIEHHH COOPaHHBIX
B YCTAHOBJIIEHHOM MNOpsAAKe JOKYMEHTOB JIM00 HECBOEBPEMEHHOE MPeI0CTaBlIeHHEe
TaKMX JOKYMEHTOB HWJIM HHOM MHpOpMaluu B ClydasX, IpeayCMOTPEHHBIX
3aKOHOM, JTH0O TpenocTaBleHHe HEMOIHOH WM 3aBeIOMO JIOKHOH HH(OpMaluH
BAEKYT HAJOKEHHe Ha JO/DKHOCTHBIX JIMIl aJIMHHHCTpaTHBHOro mrpada B
pasmepe, onpenensieMomM Koxexkcom P® 06 aJIMUHHUCTPATUBHBIX
NpaBOHAPYILLIEHHUAX.

7.5.3. B coorBerctBuM ¢ ['paxpaHckum kojgekcoM P® nuna, He3aKOHHBIMH
METOJlaMH  [OJIyYMBIIME  [EPCOHAJIBHYI0  HWH(QOpPMALMIO,  COCTaBJISIOLIYIO
clyKeOHyI0 TaiiHy, 00s3aHBl BO3MECTHTh IPHYMHEHHBIE YOBITKH, NPHYEM TaKas
ke 00s3aHHOCTh BO3/araeTcs 1 Ha pabOTHHKOB.

7.5.4. Hapylenne HENPUKOCHOBEHHOCTH 4YacTHOH JKM3HH (B TOM 4HCIIe
He3aKOHHOe COOMpaHWe WIIM PaclpOCTPAaHEHUE CBEIECHHH O YaCTHOW JKH3HHM JIMIIA,
COCTaBISIOIIEr0 €ro JIMYHYK0 HIH CeMelHylo TaiiHy, ©0e3 ero coriacus),
HENpPaBOMEPHBI JOCTYNl K OXpaHsSeMOil 3aKOHOM KOMIBIOTEPHOH HHGOpMALHH,
HelpaBOMEPHBIN OTKa3 B MPeNOCTaBIE€HHH COOPaHHBIX B YCTAHOBIEHHOM IOpPsJIKe
JOKYMEHTOB H CBEJICHHH (eC/H 3TU AesHUS NPUYMHUIN Bpe/ NpaBaM H 3aKOHHBIM
WHTEpecaM TIpak[JaH), COBEpLIEHHbIE JIMLOM C HCIOJb30BAHHEM CBOETO
ciyXeOHOro NMONOXKeHHs, BIEKYT YrOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
YK PO.

7.6. HenmpaBoMepHOCTH 1€ATEIbHOCTH OPraHOB I'OCY1apCTBEHHOM BJIACTH H
opraHu3anuii no c6opy ¥ HCIONB30BAHUIO IEPCOHATBHBIX M OMOMETPUYECKUX
JIAHHBIX MOJKET OBITh YCTaHOBJIEHA B Cy/1e0HOM MOpsIKE.
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